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Baggage Policy

1. Purpose

To inform individuals about baggage that may be brought onto Library premises.

2. Scope

Applies to all persons on Library premises.

3. Roles and Responsibilities
Director: delegated by the Libraries Board of South Australia to determine the size of any baggage or
personal items that may be brought onto Library premises.

Security staff: responsible for ensuring that the baggage policy is consistently applied to all persons and
members of the public. Responsible for identifying and managing baggage left unattended.

Library employees: responsible for assisting in the consistent application of this policy. Assist in orienting
all persons and visitors to the front of house areas and communicating bag size restrictions and other
conditions of entry, as updated and amended from time to time.

Person: any individual on Library premises. Observes and complies with Library policies, procedures and
directions. Library employees or security staff may request any person to present baggage for inspection
when on Library premises.

4. Definitions
Baggage means any bag, luggage, equipment, article or object, however described, upon entry to and
before leaving Library premises.

Library premises means any land or buildings managed or controlled by the Libraries Board of South
Australia.

Personal items includes, but is not limited to: umbrellas, skateboards, food, drink.

5. Contents

Bag Size

Any person on Library premises may be asked by a Library employee or security staff to present baggage,
luggage, or an object, however described, upon entry to and before leaving Library premises.

The Library reserves the right to exclude or impose additional checks where baggage is deemed to be:
= excessively large;
= containing items not permitted on Library premises; or

= arisk to health and safety following any advice or assessment in accordance with the Library’s
policies and procedures.
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Conditions

Bags are not permitted in the Somerville Reading Room however lockers are provided adjacent for
customer use. A clear plastic wallet can also be provided for personal items if needed. Refer to the
Somerville Reading Room conditions of use for full details of what can be taken into this room. At close of
business each day, all lockers must be emptied. Any items left in a locker at close of business may be
removed and recorded as lost property.

Subject to the approval of a Library employee or security staff, a person may be allowed to bring oversized
baggage and items into designated areas on Library premises. Examples include, but are not limited to:

- official Library visitors who are accompanied by Library employee or security staff;
= guests attending Library events or venue hire functions;

= visitors with baggage containing care needs who are accompanying children or those with
disabilities.

It is a condition of entry that persons who are permitted to take oversized baggage onto Library premises
will, upon exiting, present such items for inspection to a Library employee or security staff.

Storage Facilities

From time to time, the Library may offer storage facilities. Library employees are not permitted to store
personal items or baggage for any person.

Unattended Bags

All persons on Library premises are required to keep permitted baggage with them at all times. All persons
have responsibility for their personal items and must be vigilant in supervising their baggage and property.

The Library is not responsible for unattended baggage or any loss or damage that may occur to personal
items. Baggage left unsupervised in any part of the Library may be deemed abandoned and confiscated by a
Library employee or security staff. Baggage deemed suspicious by a Library employee or security staff will
be managed in accordance with the Library's policies and procedures.

Persons wishing to retrieve baggage that has been confiscated should direct their inquiries to security staff.

Baggage or personal items must not be placed where they may put anyone at risk of injury.

6. Associated Documents

Libraries Act 1982 (South Australia)

Libraries Regulations 2013 (South Australia)
State Library of South Australia Service Charter
Somerville Reading Room Conditions of Use
Lost Property

Mobile Phones and Devices
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